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Executive Department 
Legal Division 
Room 201, state Capitol 
Atlanta, Georqia 30334 

wplicarion NU& 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AN0 HlSTORYl 

RECORDS M*NAGEMENT DIVISION 

77 -297-R 
Date Received mn ~ompieted 

3AN - 3 1$80 j SAM -1 0 1980 

.-INSVXCTIONS: See Publication No. 76-RM-1 for inmuctions on completing this form. Forward signed original to 
Depalment of Archives and History, Remrds Management Division, 330 Capitol Avenue. Atlanta. Georgia. 30334, I Aitentim: Scheduling Section. 

1. Oats of h r i a a  
Earliest Latest 

FOR RECOROSMANAGEMENT USE 

Appliudon Number 

5. Raeorda Sariaa T i l e  (followed by titie used in off&; if different) 

. .  I TO Date 1 EXTRADITION CASE FILES 
i. Division and Offica Function What is the function of the Division and the Office in which this remrd series is created? 

The Legal Division, headed by the Legal Counsel, is responsible for handling all legal 
matters for the Executive Department. The Legal Counsel confers with and advises the 
Governor on all matters of State. The Division prepares all executive orders, minutes and 
other executive documents; prepares, drafts, and monitors executive legislation programs 
and represents the Governor on such matters before legislators and other elected 
officials; reviews other legislation; and represents the Governor on such judicial 
matters as criminal extraditions, executive agreements concerning the interstate 
transfer of prisoners.matters concerning capital punishment, resignations and 
appointments of all judicial officials, and resignations and bonds of public officials. 

'. R e m d  Ssrioa Dswription This fik contains the following documents (include form numbenand tides, ifany): 
Attach samples of the file. 

Documents relating to: Extraditions. 

lnduded are: Documents relating to maintaining case files on the extraditions 
of alleged criminals to and from Georgia. Included are requests 
for extradition, notice of extradition, notice of extradition 
hearing, hearing officer's report, Asylum State Governor's decision, 
supporting papers and correspondence. 

Numerically by extradition number. File is arranged:. 

. Monthly Rmferenm R.ta 

! h e  to six months old 
How often are rcmrdr referred to which am: -- 50 

- twenty-fiw months and older 
, Annual Ram of Aaumuldon of R w r d a  

; Seven to twelva months old 10; Thirteen to twenty-four months old 

? -- 

Letwr-size drawers : Lespl4ze drawera :Shelve :Other (wecify) 
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'a. I s  this t he  official wpy of the-serie;? 

b. Does tha series contain confidential information requiring security handling? If yes. cite law or regulation. 

' 

If not. where is i t?  L 

Is the information contained in t h i s  series ever analyzed and/or recorded in a summarized report? 
If yes. attach wy. 

. I s  there a duplication of t h i s  series in y o v  office, or in another office or agency? 

11. Retention Rqu inmar i t s  The folIowing requires the series to be kept: 

a. State Law 50 years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
L Federal law years. f. Federal retention instruaions years. 

Attach wpy or excert o f  laws or regulations. Explain administrative need. 

+ \ 

12. Approved Disposition Instructions Th is  agency recommends that the file series be cut off at the end of each: 
0 Calendar Year; a Fircal Year; 0 0th- then. 

eS Hold in the current files area -- month(r) 1 year(s); then 
0 Transfer to local holding area; hold 
& Transfer to State Records Center; hold 49 year(s1; then 
El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecirvl 

yearls); then 

There instrunions apply to al l  prior and future accumulations of the series. 

emmmendations in para- 
.aph 12 are approved. 
'f disappmd, attach ktrer 
f explanation.) 
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OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMEM DIVISION 

-APPLICATION FOR RECORDS RETENT'ION SCHEDULE DEPARTMENT 

INSTR JCTIONS: See Publication Nc. 76-!?M-? for-instructions On mmpleting th is  form. Forward signed original to 
Depament of Archives and History, Remrds Management Division, 330 Capitol Avenue, Atlanta, Georgia. 30334;. 
Anentia : Scheduling Section. 

FOR AGSN.C 1. Agency Address ' W E  
Executive Department 
ma1 Division RDom 201 

pplication Date 

Sta te  Capitol 
Atlanta, Ga. 30334 -I pplicaion N u m i  

FOR RECORDS MANAGEMENT USE 
Application Number 

7 7 -  297 
Oee Received Dats Completed 

SEP 2 2 1977 I OCT 4 1977 
_1 I I .__- I 

'Working Title Telephone Numbar 
_-  - 
. PerrontoContact 

Secretarv 656-1790 

. Action Requested 
a. 
b. 
c. IZ Amend Apulication No. 73i89 Check 0 n e : q  C h a m :  3 Supercede: 0 Void 

El EstaDiisn Retention Schedule; record will continue to accumulate. 
0 Dispose of wesent accumulation: no further accumulation anticipated. 

. Dates of Series 
'arliest Latest 

5. Records Series T i e  (followed by title used in office; if different) - 

~ ~~~ 
~ 

~ 
~~~~ ~ 

Extradition Case F i l e s  
~ ~~ 

1971 I Tb Date 
~ 

~ 

~ Divisbn and Office Funaion What is the function of me Division and the Office in A i c h  this record series i s  aeated? 

~. - .~ - . ~~. 

The Legal Division, headed by the  Legal Counsel, is responsible for handling 
a l l  l e g a l  matters for the Executive Department. 
with and advises the Governor on a l l  matters of State .  
all executive orders,  minutes and other  executive documents; prepar~es,  d r a f t s ,  
and monitors executive l eg i s l a t ion  programs and represents the Governor on 
such matters before l eg i s l a to r s  and other  elected o f f i c i a l s ;  reviews other  
gegislation; and represents t h e  Governor on such j u d i c i a l  matters as criminal 
extradi t ions,  executive agreements concerning the i n t e r s t a t e  t r a n s f e r   of^ 
prisoners,  matters concerning cap i t a l  punishment. resignations and appointments 
of all j ud ic i a l  o f f i c i a l s  and resignations,  and bonds of public o f f i c i a l s .  

. ' 

' 
The Legal  Counsel confers 

The Division prepares 

1, 

_ ~ _ _  . Record Series Derription 

Documents relating to: maintaining case files on the extradit ions of alleged criminals 
t o  and from Georgia. 

T h i s  file contains the following documenx finc'ude form numbersand titles, if anyl: 
Attach samples of the file. 

lnduded are: requests for  extradifion, notice of extradit ion,  notice of extradit ion 
hearing, hearing officer!s report, Asylum State Governor's decision, 
supporting papers and correspondence. 

numerically by extradit ion number. 
. . .  

File is arranged: 
. ,.,: , .  c .  . 

How often are records referred to which are: I. Monthly Referenw Rate 

One to six m t h r  old 

I. Annual Rata of Accumulation of Remrdr 

; Seven to twelve months old ; Thirteen to twenty-fwr months old 
wenty-five months and older ? --- 
Letter-size dravers ; Legakize drawers ; Shelves ; Other Ispecifvl 

- 
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Y- IES LNO 1 10. & & m a i r e  (Place an "X" in the proper colut6?) .. : 5- i 2 .  ~;r.C._ 

t a. Is this the official copy of the series? 3 .  

If not. where is it? - %*.I- 

I X 

L-~ 
I X 

X 

X 

X 

x i  - 
J X  

I b. Ooes the series contain confidential information requiring securip handling? If yes. cite law or regulation. 
X 1 Some cases may contain FBI rap sheets - Cruninal Justice Act # 

c Is th i s  a vital record? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, couldithese 

ined in this se ries ever oublished? ff v a c  h mov. f. Is the information mnta 
9. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. 1s there a duplication of this series in yow office, or in another office dr agency? 

d. Does th is  series have historical or long term research value? r 

eduled sew ratelv? documentstxsch 

. 
If ves. attach CODV. 

I f yes .he re?  State Supreme Court, Dept. of Offender Rehabilitation, Office of Secretai 
of State. o f '  itl r e aularlv miaofilmed? - . . .  

? 
- 
i . R Q s m  result in a 

* .  
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I2 Aoarwed Disposition Instructions This agency recommends that the file series be cut o n  ar tht end of each: 

0 Calendar Year; XX Fiocal year; 0 Other then, 

a Hold in the current files area month(s) 2 year(s); then 
0 Transfer to local holding area, hold 

a D e n O Y .  

0 Transfer to State Archives for permanent retention. 
0 Other ~SPecifYl 

year(s1; then 
Transfer to State Records Center; hold yeark): then 49 

These instructions apply to al l  prior and future accumulations of the series. 

lecommendations in para- 
raph 12 are approved. 
I f  disapproved, anad, letter 
I f  explanation.) 

?-SO-71; Rn.76 


